

	
	

	
	 CLIA Personnel Form – Non-Testing Personnel
  Form



Complete this form to authorize personnel to perform CLIA non-testing duties, such as performing accessioning or transmitting test reports. 

	A. CLIA Non-Testing Personnel

	Name
	

	Laboratory
	

	☐   Temporary Position (Optional)
	Start Date:  
	End Date:




	B. CLIA Non-Testing Personnel Responsibilities

	☐ 
	Follow the laboratory's procedures for specimen handling, processing, reporting, and maintaining laboratory records, as applicable.

	☐ 
	Adhere to the laboratory's quality policies and document all quality activities performed, including instrument/equipment maintenance and calibration, if performed.

	☐ 
	Follow the laboratory's established policies and procedures whenever laboratory systems are not within the laboratory's established acceptable levels of performance.

	☐ 
	Identify problems that may adversely affect reporting of test results and immediately notify appropriate CLIA supervisory personnel.

	☐ 
	Document all corrective action taken when systems deviate from the laboratory’s established performance specifications.

	☐ 
	

	☐ 
	

	☐ 
	

	Understanding and Acceptance of Responsibilities

	I have read and I understand the responsibilities outlined above and accept the responsibility to perform these responsibilities.


CLIA Non-Testing Personnel (sign/date)




	C.  Authorization to perform CLIA non-testing duties

	The above named individual has completed training and demonstrated they can reliably and proficiently perform the duties outlined in Section B.


CLIA Technical Supervisor (sign/date)



	Deactivation Date:
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