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Registering for an APHL Event 
The registration process begins by identifying the Registration Contact. This may be the same as the person attending 
the event or it may be someone who is responsible for registering colleagues for an event. 

1. The registration contact will Log In, which will pre-populate the fields with information from their account. Then 
click the Continue to Items button. 

 
 

2. The registration items available are then displayed. The registration contact has the ability to select the number 
of items needed for registration of the event. Member pricing will only be available for members who have 



logged into the registration system. Click Continue to Attendees to continue. 

 
 
 

3. For each registration item selected, the registrant contact will identify the attendee who will be associated with 
the event item by selecting the appropriate event items and entering the attendee’s contact information. 
Repeat this process for each attendee. *Please be sure to enter the email address of the attendee to help 
ensure the attendee receives the proper correspondence. Again, the attendee could be the same as the 



registration contact or it could be a colleague. Click Continue to Payment. 

 
 

 

4. This screen will contain a summary of the event registration and the amount owed. The registrant contact is able 
to select the payment method and enter in the required payment information. Click Submit Registration to 



complete the registration process.  

 
 

 
5. A confirmation screen will display, which includes a printable receipt. An email will also be sent to the registrant 

contact and attendees with confirmation and receipt information.  
 

 

Need additional support? Contact corporate.relations@aphl.org with questions on the registration process.  
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