
INTERNAL AUDIT PLAN 
 
This Plan is prepared by the Audit Coordinator (QA Manager) and shared with auditor(s) to prepare for 
an upcoming audit. From this Plan, materials and information can be shared with the auditee (lab 
manager/supervisor) so both parties will be prepared and time saved. When possible, a desk review of 
some materials will occur prior to the on-site audit. 
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