If you submitted the Training Tracker (months 1 — 8) and need to re-open it to complete the months 9 -
12, please follow the steps below. Note that if you have not previously submitted the tracker, it should

still appear under My Courses.

1. Click the My Courses card.
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2. Any courses you are currently enrolled in will appear on the My Courses
page.
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3. You will need to click the filter with the plus sign icon to view your list of
completed courses. Click the Show Completed toggle to display completed

courses or curriculum.
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